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climate. 3 a general attitude or feeling; an
atmosphereor a situation that exists in a particular
place:What is thecurrentclimateofopinion regarding
the death penalty?  the political climate  in today’s
economic climate

ˈclimate change noun [U] (ENVIRONMENT) changes in the
earth’sweather, including changes in temperature,
windpatternsandRAINFALL (= the totalamountof rain
that falls in a particular place during amonth, year,
etc.), especially the increase in the temperature of
the earth’s atmosphere that is causedby the increase
of particular gases, especially CARBON DIOXIDE: the
threat of global climate change  look at global
warming

ˈclimate crisis (also ˈclimate emergency) noun [C]
(ENVIRONMENT) a situation inwhich immediateaction
is needed to reduce or stop CLIMATE CHANGE

ˈclimate strike noun [C] (ENVIRONMENT) the act of not
going to school orwork in order to join a public
protest to demand action againstCLIMATE CHANGE:
Millions of peoplearound theworld joined the climate
strike onFriday.

climatic MklaɪˈmætɪkM adj. (GEOGRAPHY) connectedwith
the climate of a particular area: climatic changes/
conditions  climatically M‑kliM adv.

climatology MˌklaɪməˈtɒlədʒiM noun [U] (GEOGRAPHY,
SCIENCE) the scientific study of climate
 climatological MˌklaɪmətəˈlɒdʒɪklM adj.  climatologist
MˌklaɪməˈtɒlədʒistM noun [C]

climax MˈklaɪmæksM noun [C] 1 themost exciting or
important event or point in time: to come to a climax
 the climax ofhispolitical career 2 (ARTSANDMEDIA)

themost importantandexcitingpartofabook,aplay,
a piece ofmusic, an event, etc:The novel reaches a
dramatic climax in thefinal chapter. anticlimax
climax verb [I]

climb1 MklaɪmM verb 1 [I, T]~(up) (sth) tomoveup
towards the top of sth: to climba tree/mountain/rope
 She climbed the stairs to bed.  to climbupa ladder
2 go climbing [I] (SPORT) to go upmountains or climb
rocksasahobbyorsport:Helikes togoclimbingmost
weekends. 3 [I] tomove,withdifficultyoreffort, in the
directionmentioned, using hands aswell as feet: I
managed to climbout of thewindow. 4 [I] to rise to a
higher position:The plane climbed steadily. The
road climbed steeply up the side of themountain.
 (figurative)The value of the dollar climbedagainst the
pound.  note at rise2, trend1

 climb/jump on the bandwagon  BANDWAGON
 climb down (over sth) to admit that you have
made amistake; to change your opinion about sth in
an argument  look at climbdown

climb2 MklaɪmM noun [C] an act of climbing or a
journeymade by climbing:Themonastery could only
be reached by a three-hour climb.

climbdown MˈklaɪmdaʊnM noun [C] an act of admitting
you have beenwrong; a change of opinion in an
argument

climber Mˈklaɪmə(r)M noun [C] 1 (SPORT) a personwho
climbsmountains as a sport 2 a climbing plant

climbing MˈklaɪmɪŋM noun [U] (SPORT) the sport or
activityof climbing rocks ormountains:a climbing
accident

clinch MklɪntʃM verb [T] (informal) tomanage to getwhat
youwant in an argument or business agreement: to
clinch adeal
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cline MklaɪnM noun [C] a continuous series of things, in
which each one is only slightly different from the
thingsnext to it, but the last isverydifferent fromthe
first

cling MklɪŋM verb [I] (pt, pp clung MklʌŋM) 1~(on) to
sb/sth;~together to hold on tightly to sb/sth: She
clung to the ropewith all her strength. They clung
together forwarmth. 2~(on) to sth to continue to
believe sth, oftenwhen it is not reasonable to do so:
Theywerestillclinging tothehopethat thechildwould
be found alive. 3~to sb/sth to stick to sb/sth:Herwet
clothes clung to her.

ˈclingfilm noun [U] a thin clear plasticmaterial that
sticks to a surface and to itself, used for covering
food to keep it fresh

clingy MˈklɪŋiM adj. (clingier; clingiest) 1 (used about
clothes ormaterial) sticking to the body and showing
its shape: a clingy sweater 2needing another person
toomuch: a clingy child

clinic MˈklɪnɪkM noun [C] (MEDICINE) 1 a small
hospital orapartofahospitalwhereyougotoreceive
specialmedical treatment:He’s being treated at a
privateclinic. 2 (especially BrE) a timewhenadoctorsees
patients and gives special treatment or advice:The
antenatal clinic is held onThursdays.

clinical MˈklɪnɪklM adj. 1 (MEDICINE) connectedwith
the examination and treatment of patients at a CLINIC

or hospital:Clinical trialsof the newdrughaveproved
successful. 2 (used about a person) cold and not
emotional

clinically MˈklɪnɪkliM adv. 1 (MEDICINE) according to
medical examination: to be clinically dead (= judged
to be dead from the condition of the body)  clinically
depressed 2 in a coldway;without showing any
emotion

clink MklɪŋkM noun [sing.] the short sharp ringing sound
that objectsmade of glass,metal, etc.makewhen
they touch each other: the clink of glasses  clink verb
[I, T]

clip1 MklɪpM noun 1 [C] a small object, usually
made ofmetal or plastic, used for holding things
together:a paper clip  a hair clip 2 [C] (ARTSAND
MEDIA) a small section of afilm that is shown so that
people can seewhat the rest of thefilm is like  look
at trailer (4) 3 [C] (informal) a quick hitwith the hand:
Shegave theboyaclipround theear. 4 [sing.] theact of
cutting sth tomake it shorter

clip2 MklɪpM verb (-pp-) 1 [I, T] to be fastenedwith a CLIP;
to fastensthtosthelsewithaCLIP:Clipthephototothe
letter, please.  I’ll clip the pages together. 2 [T] to cut
sth, especially by cutting small parts off:Thehedge
needs clipping. 3 [T] to hit sb/sth quickly:Mywheel
clipped the pavement and I fell offmybike.

clipboard MˈklɪpbɔːdM noun [C] 1 a small boardwith a
CLIP at the top for holding papers, used by sbwho
wants towritewhile standing ormoving around
2 (COMPUTING) a placewhere information froma
computer file is stored for a timeuntil it is added to
another file

clippers MˈklɪpəzM noun [pl.] a tool used for cutting small
pieces off things:a pair of nail clippers

clipping MˈklɪpɪŋM (especially AmE) = CUTTING1

clique MkliːkM noun [C + sing./pl. verb] a small group of
peoplewith the same interestswho do notwant
others to join their group

clitoris MˈklɪtərɪsM noun [C] (ANATOMY) the small
sensitivepart of the female sexorgans justabove the
entrance to the VAGINA

cloak MkləʊkM noun 1 [C] a type of loosecoatwithout
SLEEVES (= parts that cover your arms) thatwasmore
common in former times  look at cape 2 [sing.]
(formal) a thing that hides sth else: a cloak ofmist

cloakroom Mˈkləʊkruːm, ‑rʊmM noun [C] (especially BrE) a
roomnear the entrance to a buildingwhereyou can
leave your coat, bags, etc.

clobber Mˈklɒbə(r)M verb [T] (informal) to hit sb hard

clock1 MklɒkM noun [C] 1 an instrument that
showsyouwhat time it is:analarmclock a church
clock  look atwatch2 (1) 2 (informal) =MILOMETER:
Mycar has only 10000miles on the clock.
 against the clock if you do sth against the
clock, you do it fast in order to finish before a certain
time: It was a race against the clock to get the
buildingwork finished on time. around/round the
clock all day and all night: They areworking round
the clock to repair the bridge. put the clock/clocks
forward/back to change the time, usually by one
hour, at the beginning/end of summer

clock2 MklɒkM verb
 clock in/on | clock off to record the time that
you arrive at or leavework, especially by putting a
card into a type of clock clock sth up to achieve a
certain number or total:Our car clocked up over
2000mileswhilewewere on holiday.

ˈclock tower noun [C] a tall tower, usually part of
another building,with a clock at the top

clockwise MˈklɒkwaɪzM adv., adj. in the samedirectionas
the hands of a clock:Turn the handle clockwise. to
move in a clockwise direction anticlockwise,
counterclockwise

clockwork MˈklɒkwɜːkM noun [U] parts of amachine
found in certain toys, etc. that you operate by turning
akey: a clockwork toy The planwent like clockwork
(= smoothly andwithout any problems).

clog1 MklɒɡM noun [C] a typeof shoemadecompletelyof
wood orwith a thickwooden base

clog2 MklɒɡM verb [I, T, often passive] (-gg-)~(sth) (up)
(with sth) to block or becomeblocked:Thedrain is
always clogging up. The roadswere cloggedwith
traffic.

cloister Mˈklɔɪstə(r)M noun [C, usually pl.] (ARCHITECTURE) a
covered passagewith ARCHES around a square
garden, usually forming part of a religious building

clone1 MkləʊnM noun [C] 1 (BIOLOGY) an exact copy of a
plant or an animal that is produced fromone of its
cellsbyscientificmethods 2 (COMPUTING) a computer
that is designed towork in exactly the sameway as
another one

clone2 MkləʊnM verb [T] 1 to produce an exact copy of a
plant or an animal fromone of its cells 2 to illegally
copy information fromsb’s credit card ormobile
phone so that you can use it but the owner of the card
or phone receives the bill

close1 MkləʊzM verb [I, T] 1 to shut:Thedoor closed
quietly. to close a door/window Close your eyes—
I’ve got a surprise. 2 to be not open to the public; to
make sth not open to the public:What timedo the
shops close? Thepolice have closed the road to
traffic. 3 to end or tobring sth to an end:Themeeting
closed at 10pm.Detectives have closed the case on
themissing girl. open2  note atmeeting
 close (sth) down (BUSINESS) to stop all
business orwork permanently at a shop or factory:
The factory has had to close down. Health
inspectors have closed the restaurant down. close in
(on sb/sth) to come nearer and gradually surround
sb/sth, especially in order to attack close sth off to
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ˌcognitive beˌhavioural ˈtherapy (BrE) (AmE cognitive
behavioral therapy) =CBT

cognitive dissonance Mˌkɒɡnətɪv ˈdɪsənənsM noun [U]
(PSYCHOLOGY) thestateofhavingbeliefsandattitudes
that arenot consistentwith your experiences and
behaviour:Most of us suffer fromcognitive
dissonance:wewant to do something about global
warming, but thinkwe can continue our energy-
guzzling lives.

cogwheel

cog

sprocket wheel

sprocket

cogwheel MˈkɒɡwiːlM (also cog) noun [C] awheelwith a
series of teeth on its edge thatfit into the teeth in the
nextwheel and cause it tomove

cohabit MkəʊˈhæbɪtM verb [I] (formal) (used about a
couple) to live together as if they aremarried

coherent MkəʊˈhɪərəntM adj. 1 (used about ideas,
thoughts,arguments,etc.) logical andwell organized;
easy to understand and clear: a coherent narrative/
explanation incoherent 2 (used about a person)
able to talk and express yourself clearly:Heonly
became coherent again two hours after the attack.
 incoherent  coherence M‑rənsM noun [U]
 coherently adv.

cohesion MkəʊˈhiːʒnM noun [U] 1 the act or state of
keeping together:What the team lacks is cohesion—

all the playersplay as individuals.  social/political/
economic cohesion  unity 2 (CHEMISTRY, PHYSICS)
theforcecausingMOLECULES of thesamesubstanceto
stick together

cohesive MkəʊˈhiːsɪvM adj. (formal) forming a united
whole:We’rea verycohesive groupandwehavebeen
playing together for a fewyears.

cohort MˈkəʊhɔːtM noun [C + sing./pl. verb] a group of
peoplewho share a common feature or type of
behaviour: the 1999 birth cohort (= all thoseborn in
1999)

coil1 MkɔɪlM verb [I, T] towind into a series of circles; to
make sthdo this:a snake coiled under a rock

coil2 MkɔɪlM noun [C] a series of circles formedby
winding up a lengthof rope,wire, etc: a coil of rope

coin1 MkɔɪnM noun [C] a piece ofmoneymade of
metal: apound coin

coin2 MkɔɪnM verb [T] (LANGUAGE) to inventanewwordor
phrase:Whowas itwho coined the phrase ‘aweek is a
long time in politics’?

coinage MˈkɔɪnɪdʒM noun [U] the systemof coins used in
a country:Gamedevelopers introduced their own
virtual coinage.

coincide MˌkəʊɪnˈsaɪdM verb [I]~(with sth) 1 (used
about events) to happen at the same time as sthelse:
TheQueen’s visit is timed to coincidewith the
country’s centenary celebrations. 2 to be exactly the
sameor very similar:Our views coincide completely.

coincidence MkəʊˈɪnsɪdənsM noun [C, U] two or
more similar things happening at the same timeby
chance, inasurprisingway:Whatacoincidence!We
hadn’t planned tomeet. Itwas just coincidence.

coincident MkəʊˈɪnsɪdəntM adj.~(with sth) (formal)
happening in the sameplace or at the same time

coincidental MkəʊˌɪnsɪˈdentlM adj. resulting from two
similar or related events happening at the same time
by chance  coincidentally M‑təliM adv.

coitus Mˈkɔɪtəs, ˈkəʊɪ‑M (formal) = SEXUAL INTERCOURSE

coke MkəʊkM noun [U] 1 a solid black substance
produced fromcoal and used as a fuel 2 (informal)
= COCAINE

Col. abbr. (inwriting) = COLONEL:Col. Stewart

col MkɒlM noun [C] (GEOGRAPHY) a lowpoint between two
higher points in a line or group ofmountains

cola MˈkəʊləM noun [C, U] a sweet browndrink that does
not contain alcohol; a glass or can of this

colander Mˈkʌləndə(r)M noun [C] ametal or plastic bowl
with a lot of small holes in it that is used for removing
thewater inwhich food has been boiled orwashed

cold1 MkəʊldM adj. 1 having a low temperature;
not hot orwarm: I’mnot going into the sea, thewater’s
too cold. Shall I put the heating on? I’mcold. 2 (used
about food or drink) not heated or cooked; having
becomecold after being heated or cooked: a cold
drink Have your soup before it gets cold. 3 (used
aboutapersonorsb’sbehaviour)veryunfriendly;not
being kind, understanding, etc: She gave himacold,
hard look.
 cold turkey (HEALTH) suddenly and completely,
without getting used to sth gradually: I gave up
smoking andwent cold turkey. get/have cold feet
(informal) to become/be afraid to do sth: She started to
get cold feet as her wedding day approached. in cold
blood in a cruel way andwithout PITY: to kill
somebody in cold blood

 VOCABULARY BUILDING

Hot describes a high temperature: I can’t drink this yet. It’s
too hot.Warmmeans ‘fairly hot’ in a pleasant way: Come
and sit by the fire, you’ll soon get warm again. Boiling is an
informal word for ‘very hot’: Could you turn the heating
down? It’s boiling in here. Coolmeans ‘fairly cold, especially
in a pleasant way’: It’s hot outside, but it’s nice and cool in
here. Freezingmeans ‘extremely cold’: It’s absolutely
freezing outside. It can mean that the temperature is below
0° Celsius.

cold2 MkəʊldM noun 1 [sing., U] lack of heat; low
temperature; coldweather:Wewalkedhome in the
snow, shiveringwith cold. Comeon, let’s get out of
the cold and go indoors. 2 [C,U] (HEALTH) a common
illness of the noseand throat.Whenyou have a cold
your throat hurts and you often cannot breathe
through your nose: I think I’mgetting a cold. Wear
somewarmclotheswhen you go out or you’ll catch
cold.

ˌcold-ˈblooded adj. 1 (BIOLOGY) having a blood
temperature that changeswith the temperature of
the surrounding air orwater:Reptiles arecold-
blooded. warm-blooded 2 cruel; having or
showing no PITY: cold-blooded killers

ˌcold-ˈcalling noun [U] (BUSINESS) thepracticeofphoning
orvisitingsbyoudonotknowinordertosell themsth:
Onemillion peoplehave saidno to junkmail and cold-
calling.  ˈcold call noun [C]  ˌcold-ˈcall verb [I, T]: I cold-
called 500 companies.  ˌcold-ˈcaller noun [C]

ˌcold ˈcash (AmE) = HARD CASH

ˈcold cuts noun [pl.] (especially AmE) slices of cookedmeat
that are served cold
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ˌcold-ˈhearted adj. unkind; not showing love or
understanding for other people

coldly MˈkəʊldliM adv. in anunfriendlyway; inaway that
is not kind or understanding

coldness MˈkəʊldnəsM noun [U] the lack ofwarm
feelings; unfriendly behaviour

ˈcold snap noun [C] a sudden short period of verycold
weather

ˈcold sore noun [C] (HEALTH) a small painful area on the
lips or inside themouth that is caused by a virus

ˌcold ˈstorage noun [U] a placewhere food, etc. can be
kept freshor frozen until it is needed; the keeping of
sth in a place like this: to keepmeat in cold storage

ˌcold ˈwar (often ColdWar) noun [sing., U] (HISTORY,
POLITICS) a very unfriendly relationshipbetween two
countrieswho arenot actuallyfighting each other,
usually used about the situation between theUS and
the SovietUnion after the SecondWorldWar

colic MˈkɒlɪkM noun [U] (HEALTH) severe pain in the
stomach area, suffered especially bybabies

collaborate MkəˈlæbəreɪtM verb [I] 1~(with sb) (on
sth) towork together (withsb), especially tocreateor
produce sth: She collaboratedwith another author on
the book. 2~(with sb) to help the enemy forceswho
have taken control of your country
 collaboration   MkəˌlæbəˈreɪʃnM noun [U, C]
 collaborator noun [C]

collaborative MkəˈlæbərətɪvM adj. (formal) involving, or
done by, several people or groups of peopleworking
together: collaborative projects/studies/research
 collaboratively adv.

collage MˈkɒlɑːʒM noun [C, U] (ART) a picturemade by
fixing pieces of paper, cloth, photos, etc. onto a
surface; the art ofmaking a picture like this

collagen MˈkɒlədʒənM noun [U] (BIOLOGY) a PROTEIN

found in skin and bone, sometimes INJECTED into the
body (= put into the body through a needle),
especially the face, to improve its appearance

collapse1 MkəˈlæpsM verb 1 [I] to fall down or
break into pieces suddenly:A lot of buildings
collapsed in the earthquake. 2 [I] to fall down and
often becomeunconscious, usually becauseyou are
very ill:Thewinner collapsedat the end of the race.
3 [I] (used about a business, plan, etc.) to fail suddenly
or completely:The company collapsed, leaving
hundreds of people out ofwork. 4 [I, T] to fold sth or be
folded into a shape that uses less space

collapse2 MkəˈlæpsM noun 1 [C, U] the sudden or
complete failure of sth, such as a business, plan, etc:
The peace talkswere on the brink/verge of collapse.
2 [sing.,U] (used about a building) a sudden fall: the
collapse of themotorwaybridge 3 [sing.,U] (HEALTH) a
medical conditionwhen a person becomes very ill
and suddenly falls down

collapsible MkəˈlæpsəblM adj. that can be folded into a
shape thatmakes sth easy to store: a collapsible bed

collar1 Mˈkɒlə(r)M noun [C] 1 the part of a shirt, coat,
dress, etc. that fits round the neck and is often folded
over:a coatwith a fur collar  look atblue-collar,
white-collar 2 a band of leather that is put round an
animal’s neck (especially a dog or cat)

collar2 Mˈkɒlə(r)M verb [T] (informal) to catch hold of sb
who does notwant to be caught

collarbone MˈkɒləbəʊnM noun [C] (ANATOMY) one of the
two bones that connect the chestbones to the
shoulder  clavicle  picture atbody

collate MkəˈleɪtM verb [T] 1 to collect information from
different places in order to put it together, examine
and compare it: to collate data/information/figures
2 to collect pieces of paper or pages fromabook and

arrange them in the correct order  collation M‑ˈleɪʃnM
noun [U]: the collation of data

collateral1 MkəˈlætərəlM noun [U] (FINANCE) propertyor
sthvaluable that you promise to give to sb if you
cannot pay backmoney that you borrow

collateral2 MkəˈlætərəlM adj. (formal) connectedwith sth
else, but in addition to it and less important:collateral
benefits The government denied that there hadbeen
any collateral damage (= injury toordinarypeopleor
buildings)during the bombing raid.

colleague MˈkɒliːɡM noun [C] a person that you
workwith, especially in a profession or a business

collect MkəˈlektM verb 1 [T] to bring a number of
things together:All the exampaperswill be collected
at the end. 2 [T] to get and keep together a number of
objects of a particular type over a period of time as a
hobby:Heused to collect stamps. 3 [I, T] to ask for
money fromanumber of people: to collect for charity
The landlord collects the rent at the end of each
month. 4 [I] to cometogether:Acrowdcollected to see
whatwas going on.  gather 5 [T] (especially BrE) to
go andget sb/sth fromaparticular place; to pick sb/
sthup: to collect the children fromschool 6 [T]
~(yourself) to get control of yourself, your feelings,
thoughts, etc:Shecollectedherselfandwentback into
theroomas if nothinghadhappened. I tried tocollect
my thoughtsbefore the exam.

 SYNONYMS

collect
gather  accumulate  amass
These words all mean to get more of sth over a period of
time, or to increase in quantity over a period of time.

collect He collected data from various sources.

gather Detectives were gathering evidence.
accumulate (formal) Debts began to accumulate.

amass (formal) He amassed a large fortune.

collected MkəˈlektɪdM adj. calmand in control of
yourself, your feelings, thoughts, etc: She felt cool,
calmand collected before the interview.

collection MkəˈlekʃnM noun 1 [C] a group of
objects of a particular type that sb has collected as a
hobby: a stamp collection  note at art 2 [C, U] the act
of getting sth fromaplace or frompeople: rubbish
collections 3 [C] a group of people or things:a large
collection of papers on the desk 4 [C] (LITERATURE) a
number of poems, stories, letters, etc. published
together in one book: a collection ofmodernpoetry
5 [C] the act of asking formoney fromanumber of
people (for charity, in church, etc.):a collection for
thepoor 6 [C] avarietyof newclothes or items for the
home that are specially designed and sold at a
particular time:Armani’s stunning newautumn
collection

collective1 MkəˈlektɪvM adj. sharedby a group of
people together; not individual: collective
responsibility collectively adv.:We took the decision
collectively at ameeting.

collective2 MkəˈlektɪvM noun [C + sing./pl. verb]
(AGRICULTURE, BUSINESS) a group of peoplewho own a
business or a farmand run it together; the business
that they run

colˌlective ˈbargaining noun [U] (POLITICS) discussions
between a TRADE UNION (= an organization that
protects the rights ofworkers) and an employer
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Describing a process
You may be asked to write a description of a natural or man-made 
process shown in a diagram. The description should take the reader 
through each stage of the process step by step. It should mainly be 
written using the present simple passive form.

The diagram shows the process of 
photosynthesis. Summarize the 
information by selecting and reporting 
the main features. (150–200 words)

water
water

oxygen

carbon 
dioxide

sunlight

Water absorbed 
by roots.

Oxygen 
released into 
atmosphere.

Sugar helps tree/
plant grow. Excess 
sugar stored in 
plant cells as starch.

Carbon 
dioxide 
enters 
through 
openings 
in leaves.

Chlorophyll 
in leaves 
takes in 
sunlight.

Energy from 
sunlight turns 
carbon dioxide 
and water 
into sugar 
and oxygen.

The diagram shows the main stages in the natural linear 
process of photosynthesis. Photosynthesis is the process by 
which plants and trees change light energy, carbon dioxide 
and water into sugar, oxygen and starch. There are six main 
stages in this process.

First of all, chlorophyll in the leaves of a tree or plant allows it 
to take in sunlight. Water in the soil is absorbed by the roots. 
At the same time carbon dioxide from the atmosphere enters 
the tree or plant through openings in the surface of the leaves.

Energy from the sunlight is used by the tree or plant to process 
the water and carbon dioxide, producing sugar and oxygen. 
The tree or plant uses the sugar to grow, and any extra sugar 
is stored in the plant cells as starch for later use. The oxygen 
enters the atmosphere.

The oxygen that is released into the atmosphere is breathed 
by humans and other living organisms. Photosynthesis is 
therefore one of the most essential processes for maintaining 
life on Earth.

1

2

3

4

INTRODUCTION
1	 Introduce and 

summarize the process. 
Include some useful 
background details.

DEVELOPMENT
2	 Describe the initial 

stages in the process 
(chlorophyll helps tree/
plant take in sunlight; 
water absorbed by 
roots; carbon dioxide 
enters plant).

3	 Describe the remaining 
stages in the process 
(energy from sunlight 
used to process water 
and carbon dioxide, 
producing sugar and 
oxygen; sugar used by 
tree/plant to grow and 
deposited in leaves, 
etc.; oxygen enters 
atmosphere). Say how 
these stages are related 
to the initial stages.

CONCLUSION
4	 Mention why the 

process is important 
(oxygen breathed by 
humans and other living 
organisms).
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Before you write
•	 Look at the diagram carefully and pick out the main features. Make sure that you understand 

the process.
•	 Note down the answers to the following questions:

	– Does the diagram show a natural or a man-made process?
	– Is the process cyclical (= it repeats itself and does not have a clear starting or end point) or 

linear (= it has a clear starting and end point)?
	– What is produced?
	– What is the sequence of events?
	– How does each stage relate to the next?

While you are writing
•	 Use formal and academic language.
•	 Make sure that your description of the process makes sense.
•	 You can use any essential vocabulary given in the diagram but do not copy whole sentences or 

phrases.
•	 Use a range of time expressions to describe the sequence of events.
•	 Use the present simple passive form where possible.

Language bank
Introducing the diagram Describing the sequence of events

… is the process by which…
as you can see in the diagram
the diagram shows…
there are… stages in this process
this is a diagram showing…

after that
at the same time
finally
first (of all)
firstly

secondly
subsequently
then
next

Using the passive voice

When you talk about a process, use the present simple passive form of the verb to put the focus of 
the action on the object. The object goes at the beginning of the sentence:

Water in the soil is absorbed by the roots.
Use by before the person or thing that performs the action at the end of the sentence:

Energy from the sunlight is used by the tree or plant…

Checklist
Have I…
•	 included all the stages in the process?��������������������������������������������������������������������������������������������������������������
•	 ordered the stages of the process in the correct sequence?��������������������������������������������������������������������
•	 made the relationship between each stage clear?����������������������������������������������������������������������������������������
•	 written a description that matches the diagram?����������������������������������������������������������������������������������������
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Discussing opinions
You may be taking an exam where you and a partner have to discuss 
something, for example pictures that the examiner shows you. You 
may be asked to describe the pictures and interpret the ideas that they 
show. At the same time you may be required to express an opinion 
about them. You must make sure that you not only take part in the 
conversation, but that you also involve your partner.

Look at the pictures and discuss the following questions:
•	 What are the good and bad points about a vegan diet?
•	 Which of the two pictures shows healthier food?

    

Well, in my opinion, the best thing about a vegan diet is that it helps you to maintain a 
healthy weight. What do you think?

I agree. And it’s good for your overall health. I mean, on a vegan diet you have less 
chance of having heart problems, for example.

Yes, and vegan diets are generally better for the environment. I suppose a lot of people 
also avoid animal products because they’re concerned about animal welfare.

Uh huh, yeah, you’re right. But on the other hand there are bad points too. I mean, you 
have to be careful that you get enough vitamins, don’t you?

Yes, that’s true. And other things like Omega-3. You have to make sure you get the right 
balance in your diet.

Exactly. And it’s really bad for you if you don’t get enough calcium, which you get in 
dairy products like milk, right? What about you? What sort of diet do you have?

Not very healthy, I’m afraid. I feel a bit ashamed looking at the food in the first picture. 
And you?

Me too. I don’t eat much meat, but I eat too much fast food like pizza. So which diet do 
you think looks better in the pictures?

Well, let’s see. I’d say that the diet in the first picture looks really healthy, but it makes 
me feel hungry.

I know what you mean. But not in the second picture — there’s a good balance of 
vegetables and fish.

Yes, and there’s salad and potatoes.

But there may be too many, what do you call it? The thing that gives you energy — ‘car‑’ 
something.

Oh, carbohydrates. Yes, in the potatoes. But then again, individuals have to decide how 
much they eat, don’t they? At least there’s a choice.

Yes, I suppose so. But some people don’t have enough self-discipline. On the whole 
though, I think the diet in the second picture looks healthier.

I agree. And it looks tastier to me.

That’s true.
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Speaking at CEFR level B2/C1

✓
Can take an active part in informal discussion in familiar contexts, commenting, 
putting point of view clearly, evaluating alternative proposals and making and 
responding to hypotheses.

B2

✓ Can initiate, maintain and end discourse appropriately with effective turn-taking. B2

✓ Can relate own contribution skilfully to those of other speakers. C1

✓
Has a good command of a broad lexical repertoire allowing gaps to be readily 
overcome with circumlocutions; little obvious searching for expressions or 
avoidance strategies. Good command of idiomatic expressions and colloquialisms.

C1

Before the exam
•	 Look at past questions of this type for the exam that you are taking and practise responding 

with a friend, as if you were in a real exam.
•	 Remind yourself of phrases you can use to express preferences, give reasons and justify choices.
•	 Learn different ways of inviting a response and responding to opinions.

During the exam
•	 Listen to what the other person says and respond to it.
•	 Use expressions like Let’s see to give yourself some thinking time.
•	 Use questions or question tags like isn’t it? to involve the other person in the conversation.
•	 Make sure you talk about each of the questions.
•	 Relate your comments to the photographs.
•	 Open out the discussion beyond the questions, but do not start talking about a completely 

different topic.
•	 Give personal opinions and relate the topic to your own life.
•	 Try not to give one-word answers.

Language bank
Giving opinions Responding to 

opinions
Inviting a response

… is/are good/bad/better/worse for…
at least
I suppose (that)…
I think (that)…
I’d say (that)…
in my opinion
it looks/seems… to me
on the other hand
on the whole
the best/worst thing about… is that…

but (then again)
exactly
I agree
I know what you mean
I suppose so
me too
that’s true
you’re right

…, aren’t they?
…, doesn’t he/she/it?
…, don’t you/they?
…, isn’t he/she/it?
…, right?
And you?
Do you agree?
What about you?
What do you think?

Checklist
Have I…
•	 learned key vocabulary relating to topic areas that might be covered in the exam?����������������������
•	 practised responding to past exam questions with a partner? ��������������������������������������������������������������
•	 learned different ways of inviting a response, including using question tags? ����������������������������������
•	 learned how to respond appropriately to comments and questions?��������������������������������������������������
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